
How to build your instruction set: (Civil) 
 
At the home page, shown below, choose the “Civil” type of case for which you will be building 
the jury instructions, either Civil or Criminal. Then click on the “Begin Jury Instructions 
Builder” button. 
 
 
                           

 
 

 

 

 

 

 

 

Select “Civil” 
type of case. 

Click on PDF icon to open 
an instruction document.  

Click to begin building 
jury instructions. 



 

Enter your email address in the box provided. If multiple addresses are entered, they must be 
separated by commas, e.g. glu899@hotmail.com, bgtom@echolaw.edu. 

 

                      
  

Select to include annotations for the final instruction set build if desired by clicking on the 
check box in the “Include Annotations” section. 

Expand or shrink each collapsible section as needed and make the selection of elements to be 
included in the final instruction set build using the checkboxes. 

 

 

 

 

Click check 
box to include 
annotations. 

Enter email address. 

Choose 
instructions. 
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At the bottom of the instruction page the list of instructions you have chosen will appear. You 
may change the order of the instructions by dragging and dropping them to whichever position 
in the instruction order you wish. 

           

 

A compilation of your selections in Microsoft Word format will be emailed to you. If multiple 
email addresses were entered, a set will be emailed to each addressee. 
 

Drag and drop to change 
the order as necessary. 

Click this button to 
generate the instruction set. 
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