How to Set Pages to Start at the Top of the Page

Open the document in Word and click on the “Page Layout” tab.
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Preliminary Instructions — Criminal Cases

Members of the Jury:

Now that you have been swomn, I need to explain some basic principles
about a criminal trial and your duty as jurors. These are preliminary instructions.
At the end of the trial [ will give you more detailed instructions.

Duty of jury:

It will be your duty to decide what happened so you can determine whether
the defendant is guilty or not guilty of the crime charged in the indictment. At the
end of the trial, I will explain the law that you must follow to reach your verdict.
You must follow the law as I explain it to you even if you do not agree with the
law,

What is evidence:




In the “Page Setup” section click on the icon at the bottom right corner of the section.
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This will open the “Page Setup” box.

Page Setup [

Margins | Paper | Layout |

Margins
Top: 1"
Left: 1"
Gutter: o
Orientation
Portrait Landscape
Pages

(D] [T [«

Multiple pages: ‘Normal

=]

Preview

Apply to: |Who|e document |z|

Bottom:
Right:

Gutter position:

Cancel




Click on the “Layout” tab.
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In the center of the box in the “Page” section click the down arrow on the drop down
box and select “Top”.
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Once “Top” is selected click on the “OK” button. All sections of the pattern jury
instructions will now start at the top of the page.
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